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Business Administration
Here at Rapido Training we offer the qualification Business Administration levels 2 or 3.

City and guilds number – 500/1789/5 or 500/1788/3
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The course has two mandatory units
and three or dour optional units depending on 

your level and it also has an exam for the Technical

certificate which is two short papers. You can gain evidence in your job role for some of the units and provide witness testimonies, personal statements and knowledge questioning. This course and can take up to 5-6months depending on how fast you work; it helps increase your knowledge and understanding of the office environment.

If you are interested in any of these qualifications or courses please contact Debra Horseman at Rapido Training on 01452 886625 or email us on info@rapidotraining.co.uk. You can also visit our website for information on other courses www.rapidotraining.co.uk. 
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I have achieved many courses through Rapido Training and I have had a lot of support from all the staff there throughout my qualification. I have achieved my Business Administration level 2 in four months and I am now half way through my level 3. The course is quick and has helped me understand more about the office environment and has helped me gain more responsibilities such as organising the diary systems, various software’s and customer relations. As Rapido Offers many more course I plan to carry with my level 3 and do some short courses that will help me for example First Aid and Moving and Handling.
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